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12 Step Checklist for Meeting Quality Matters Standard 4
Instructional Materials
	4.1   The instructional materials contribute to the achievement of the stated course
  and module/unit learning objectives or competencies.

4.2   Both the purpose of instructional materials and how the materials are to be 
  used for learning activities are clearly explained. All instructional materials used 
  in the course are appropriately cited.

4.3   The instructional materials are current.

4.4   A variety of instructional materials is used in the course.

4.5   The distinction between required and optional materials is clearly explained.


	(  Step One
	Verify content, materials, and resources align to learning objectives. (4.1)

	(  Step Two
	Verify content, materials, and resources relate to the course. (4.2)

	(  Step Three
	Properly cite resources and materials including copyright. (4.3)

	(  Step Four
	Confirm materials and resources are current and up to date. (4.4) 

	(  Step Five
	Properly note and cite any older material or resource and explain why you are using older material. (4.4) 

	(  Step Six
	Supply course materials from a variety of resources. (4.5)

	(  Step Seven
	Provide course materials to students in a variety of forms (texts, .pdf, digital, etc). (4.5)

	(  Step Eight
	Required materials for the course is clearly stated. (4.6)

	(  Step Nine
	Provide statement explaining which materials are suggested or optional for the course. (4.6)

	(  Step Ten
	Apprise students of necessary materials at the beginning of class. (4.6) 

	(  Step Eleven
	Differentiate and cite epack, instructor developed material, or publisher material. (4.3)

	(  Step Twelve
	Stated course learning objectives align to content, materials, and resources. (4.2)
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